
Observation of Instruction (Lecture Format)

Faculty Member:
Division:

Department:

Class:
Time:
I. Observation Criteria

1. The instructor speaks clearly and distinctly.
	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


2. Displays enthusiasm and interest in both the material and students and, projects a positive attitude toward learning. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


3. The lecture supplements and clarifies the textbook material. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


4. Makes eye contact with students. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


5. Uses a variety of presentation formats (whiteboard, videos, overheads, etc.) to supplement lecture materials and involve non-auditory learning styles. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


6. Responds to questions effectively and shows respect for and encouragement of classroom participation. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


7. Treats students fairly and impartially. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


8. The lecture given is well organized enough to encourage effective note taking by the class. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


9. Important information is emphasized and goals are clear. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


10. Student activity/group work was pertinent to area/unit of study and wa well organized. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


11. Supervisor’s overall conclusions about this faculty member’s level of performance. 

	Exemplary
	Exceeds
Expectations
	Meets
Expectations
	Needs
Improvement
	Unsatisfactory

	
	
	
	
	


II. Comments

III. Actions Recommended for Improvement

IV. Signatures

	Your Signature indicates that your review was discussed with you. You are entitled to submit written comments to be attached to the review, and you may also request to appeal this review to the next administrative level for review.

	
	PLEASE CHECK ONE:

     ( I choose to attach written comments

     ( I do not choose to attach written comments
	

	Chair’s Signature
	PLEASE CHECK:

Do you request to discuss this review with the next administrative level? ( YES ( NO
	Date of Review

	Immediate Supervisor’s Signature
	Title
	Date Signed

	Reviewing Official’s Signature
	Title
	Date Signed

	Date Received by Human Resources
	Date of Appeal (if applicable)
	


E = Exemplary EE = Exceeds Expectations ME = Meets Expectations 

NI = Needs Improvement U = Unsatisfactory

