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A Message from Haywood Community College Security and Safety  

On behalf of Haywood Community College Security & Safety Team, it is our pleasure to 

welcome you to Haywood Community College (HCC).  We want to thank you for taking the 

time to review our Annual Security & Safety Report.  

Our department is committed to providing a safe and secure learning environment for our 

faculty, staff, students, and visitors. The following information is designed to provide you with 

guidance, answers to frequent questions, and help to ensure your safety and security while at 

HCC.  

A truly safe campus can only be achieved through the cooperation of all individuals on campus. 

We hope you will use this information to become our partners in preventing crime. While our 

officers actively work to control crime, members of our campus community can help by always 

being alert, by taking notice of details if you ever witness criminal activity and by reporting that 

information immediately to the Campus Security Team.  

Our goal is to provide a safe learning environment. By working together, we can achieve that 

goal. We encourage you to get to know us. If you have questions, do not hesitate to ask, or say 

"hello" to us when you see us on campus.  

The College’s latest crime statistics are available to the public and are available for review at 

www.haywood.edu   

Produced and delivered by the Haywood Community College Security and Safety Leadership 

Team. 

 

Together we can make a difference. 

 

http://www.haywood.edu/
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Introduction 

Haywood Community College Security & Safety Team prepares this report in compliance with 

the Jeanne Clery Disclosure of Campus Security Policy and Crime Statistic Act (Clery Act). This 

report is designed to provide you with valuable information about your safety and security by 

providing you with statistics about crimes that occur on campus. These statistics include crimes 

reported to Campus Security and Safety Team, Student Services, and crime information 

requested from local law enforcement agencies about crimes committed near our campus and 

non-campus properties that are reported directly to other law enforcement agencies. 

All reports are taken seriously and are investigated accordingly.  

Action(s) will be taken for all violations of the Student Code of Conduct. 

 

Timely Warnings 

To provide timely notice to the campus community in the event a crime that may pose a serious 

or ongoing threat to a member or members of the campus community, the campus will issue a 

timely warning and post the warning through the campus email to all students, staff, and faculty. 

The purpose of these timely warnings is to notify the campus community of the incident and to 

provide information that may enable community members to protect themselves from similar 

incidents. A timely warning will be decided by case depending on all the facts surrounding a 

crime, including factors such as the nature of the crime, the continuing danger or threat of danger 

to the campus community, and the possible risk of compromising law enforcement efforts. 

Haywood Community College may decide not to issue a timely warning if the suspect is in 

custody or other facts indicate that a danger has passed and it is unlikely to reappear, or the 

timely warning would likely identify the victim; a report is not filed, or campus is not notified in 

a manner that would allow for a “timely” warning. 

Haywood Community College may, in some circumstances, issue a safety message. When a 

situation is not an emergency or does not pose an immediate threat to the campus community, 

but is of significant interest to campus, the college may issue an informational message in the 

form of a Safety Message. The intent is to make the campus community aware by providing 

information about a situation such as a crime or series of crimes that have been committed off-

campus, the potential for inclement weather, flooding, or a major utility disruption. In these 

situations, the College communicates by sending a campus-wide email message to students, 

staff, and faculty to keep the campus community informed. Anyone with information regarding 

criminal activity or information that could warrant a timely warning should report the 

circumstances to Campus Security immediately by phone at 828.734.5410. 
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Regroup, Emergency and Weather Notifications 

Haywood Community College also has an emergency and inclement weather alert system called 

"Regroup," which is used for communicating inclement weather alerts and emergency 

information. In the event of adverse weather, campus closings, or emergencies, subscribers can 

receive emails, text messages, and phone calls.  

 

By default, all Haywood Community College students, faculty, and staff are subscribed to this 

service to receive email notifications to your HCC email addresses.  However, to be alerted by 

text message, voice phone call, and/or secondary email, you must update your account. (Standard 

message rates apply.) 

 

If you have not already done so, and wish to receive notifications via personal phone, texts, 

and/or secondary email, please complete the following steps.  (This is optional, but highly 

recommended).  Please see example below: 

 

 

1)     Go to Regroup : Log In and log into the Regroup Portal. 

 

 

 
 

 

2)     After logging in, it will take you to your Contact Profile and you can select what 

notifications and methods you wish to enroll into. 

 

 

https://haywood.app.regroup.com/admins/login
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Haywood Community College Security & Safety Mission Statement 
 

The mission of the Haywood Community College Security & Safety Team is to enhance the 

quality of learning and life opportunity for the campus community through dedicated and 

professional service. The team serves with integrity, discretion and in a fair, proper, and 

thorough manner. The conduct of each member of the team will be professional and honorable. 

We work with other organizations to create a campus environment that is socially rich, diverse 

and supports the college mission of excellence and learning. 

Security & Safety Staff are trained first responders in the event of a campus emergency, 

including: 

• Accidents (motor vehicle and/or personal) 

• Fire 

• Medical Emergencies 

• Civil Disorder 

• Natural Disasters 

Officers are in constant communication with county-wide emergency agencies. 

The Security office is located in the 1500 Hemlock Building Room.  

Security Phone: (Cell) 828.734.5410  

Email:  hcc-security@haywood.edu    

As part of our security staff, we have School Resource Officers from the Haywood County 

Sheriff’s Office Officers also in the Hemlock Building. 

School Resource Officer (Cell): 828.593.8477 

The Campus Safety office is in the 1500 Hemlock Building Office/Room 1555 

Phone: 828.564.5113 or mgreenarch@haywood.edu  

 

Partners in Law Enforcement: 

 

Haywood County Sheriff’s Office  828.452.6666 

Waynesville Police Department  828.456.5363 

mailto:hcc-security@haywood.edu
mailto:mgreenarch@haywood.edu


2022 Campus Safety and Security Survey 
Institution: Haywood Community College 

Criminal Offenses - On Campus 2020 2021 2022
Total occurrences On Campus

Murder/Non-negligent manslaughter 0 0 0

Manslaughter by Negligence 0 0 0

Rape 0 0 0

Fondling 0 0 0

Incest 0 0 0

Statutory rape 0 0 0

Robbery 0 0 0

Aggravated assault 0 0 0

Burglary 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0

Arson 0 0 0

Criminal Offenses - Non Campus 2020 2021 2022
Total occurrences in or on Noncampus buildings or property

Murder/Non-negligent manslaughter 0 0 0

Manslaughter by Negligence 0 0 0

Rape 0 0 0

Fondling 0 0 0

Incest 0 0 0

Statutory rape 0 0 0

Robbery 0 0 0

Aggravated assault 0 0 0

Burglary 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0

Arson 0 0 0

Criminal Offenses - Public Property 2020 2021 2022
Total occurrences on Public Property

Murder/Non-negligent manslaughter 0 0 0

Manslaughter by Negligence 0 0 0

Rape 0 0 0

Fondling 0 0 0

Incest 0 0 0

Statutory rape 0 0 0

Robbery 0 0 0

Aggravated assault 0 0 0

Burglary 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0

Arson 0 0 0

Hate Crimes - On Campus

Occurrences of Hate CRIMES 

Category of Bias for crimes reported in 2022

Criminal offense 2022 Total Race Religion Sexual orientation Gender Gender Identity Disability Ethnicity National Origin

Murder/Non-negligent manslaughter 0 0 0 0 0 0 0 0 0

Manslaughter by Negligence 0 0 0 0 0 0 0 0 0

Rape 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0

Statutory rape 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0

Aggravated assault 0 0 0 0 0 0 0 0 0

Burglary 0 0 0 0 0 0 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0

Simple assault 0 0 0 0 0 0 0 0 0

Larceny-theft 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0

Destruction/damage/vandalism of property 0 0 0 0 0 0 0 0 0

Hate Crimes - On Campus

Occurrences of Hate CRIMES 

Category of Bias for crimes reported in 2021

Criminal offense 2021 Total Race Religion Sexual orientation Gender Gender Identity Disability Ethnicity National Origin

Murder/Non-negligent manslaughter 0 0 0 0 0 0 0 0 0

Manslaughter by Negligence 0 0 0 0 0 0 0 0 0

Rape 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0

Statutory rape 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0

Aggravated assault 0 0 0 0 0 0 0 0 0

Burglary 0 0 0 0 0 0 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0

Simple assault 0 0 0 0 0 0 0 0 0

Larceny-theft 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0

Destruction/damage/vandalism of property 0 0 0 0 0 0 0 0 0

Hate Crimes - On Campus

Occurrences of Hate CRIMES 



Category of Bias for crimes reported in 2020

Criminal offense 2020 Total Race Religion Sexual orientation Gender Gender Identity Disability Ethnicity National Origin

Murder/Non-negligent manslaughter 0 0 0 0 0 0 0 0 0

Manslaughter by Negligence 0 0 0 0 0 0 0 0 0

Rape 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0

Statutory rape 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0

Aggravated assault 0 0 0 0 0 0 0 0 0

Burglary 0 0 0 0 0 0 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0

Simple assault 0 0 0 0 0 0 0 0 0

Larceny-theft 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0

Destruction/damage/vandalism of property 0 0 0 0 0 0 0 0 0

Hate Crimes - Non Campus

Occurrences of Hate CRIMES 

Category of Bias for crimes reported in 2022

Criminal offense 2022 Total Race Religion Sexual orientation Gender Gender Identity Disability Ethnicity National Origin

Murder/Non-negligent manslaughter 0 0 0 0 0 0 0 0 0

Manslaughter by Negligence 0 0 0 0 0 0 0 0 0

Rape 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0

Statutory rape 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0

Aggravated assault 0 0 0 0 0 0 0 0 0

Burglary 0 0 0 0 0 0 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0

Simple assault 0 0 0 0 0 0 0 0 0

Larceny-theft 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0

Destruction/damage/vandalism of property 0 0 0 0 0 0 0 0 0

Hate Crimes - Non Campus

Occurrences of Hate CRIMES 

Category of Bias for crimes reported in 2021

Criminal offense 2021 Total Race Religion Sexual orientation Gender Gender Identity Disability Ethnicity National Origin

Murder/Non-negligent manslaughter 0 0 0 0 0 0 0 0 0

Manslaughter by Negligence 0 0 0 0 0 0 0 0 0

Rape 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0

Statutory rape 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0

Aggravated assault 0 0 0 0 0 0 0 0 0

Burglary 0 0 0 0 0 0 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0

Simple assault 0 0 0 0 0 0 0 0 0

Larceny-theft 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0

Destruction/damage/vandalism of property 0 0 0 0 0 0 0 0 0

Hate Crimes - Non Campus

Occurrences of Hate CRIMES 

Category of Bias for crimes reported in 2020

Criminal offense 2020 Total Race Religion Sexual orientation Gender Gender Identity Disability Ethnicity National Origin

Murder/Non-negligent manslaughter 0 0 0 0 0 0 0 0 0

Manslaughter by Negligence 0 0 0 0 0 0 0 0 0

Rape 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0

Statutory rape 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0

Aggravated assault 0 0 0 0 0 0 0 0 0

Burglary 0 0 0 0 0 0 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0

Simple assault 0 0 0 0 0 0 0 0 0

Larceny-theft 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0

Destruction/damage/vandalism of property 0 0 0 0 0 0 0 0 0

Hate Crimes - Public Property

Occurrences of Hate CRIMES 

Category of Bias for crimes reported in 2022

Criminal offense 2022 Total Race Religion Sexual orientation Gender Gender Identity Disability Ethnicity National Origin

Murder/Non-negligent manslaughter 0 0 0 0 0 0 0 0 0

Manslaughter by Negligence 0 0 0 0 0 0 0 0 0

Rape 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0



Statutory rape 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0

Aggravated assault 0 0 0 0 0 0 0 0 0

Burglary 0 0 0 0 0 0 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0

Simple assault 0 0 0 0 0 0 0 0 0

Larceny-theft 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0

Destruction/damage/vandalism of property 0 0 0 0 0 0 0 0 0

Hate Crimes - Public Property

Occurrences of Hate CRIMES 

Category of Bias for crimes reported in 2021

Criminal offense 2021 Total Race Religion Sexual orientation Gender Gender Identity Disability Ethnicity National Origin

Murder/Non-negligent manslaughter 0 0 0 0 0 0 0 0 0

Manslaughter by Negligence 0 0 0 0 0 0 0 0 0

Rape 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0

Statutory rape 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0

Aggravated assault 0 0 0 0 0 0 0 0 0

Burglary 0 0 0 0 0 0 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0

Simple assault 0 0 0 0 0 0 0 0 0

Larceny-theft 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0

Destruction/damage/vandalism of property 0 0 0 0 0 0 0 0 0

Hate Crimes - Public Property

Occurrences of Hate CRIMES 

Category of Bias for crimes reported in 2020

Criminal offense 2020 Total Race Religion Sexual orientation Gender Gender Identity Disability Ethnicity National Origin

Murder/Non-negligent manslaughter 0 0 0 0 0 0 0 0 0

Manslaughter by Negligence 0 0 0 0 0 0 0 0 0

Rape 0 0 0 0 0 0 0 0 0

Fondling 0 0 0 0 0 0 0 0 0

Incest 0 0 0 0 0 0 0 0 0

Statutory rape 0 0 0 0 0 0 0 0 0

Robbery 0 0 0 0 0 0 0 0 0

Aggravated assault 0 0 0 0 0 0 0 0 0

Burglary 0 0 0 0 0 0 0 0 0

Motor vehicle theft (Does not include theft from a motor vehicle 0 0 0 0 0 0 0 0 0

Arson 0 0 0 0 0 0 0 0 0

Simple assault 0 0 0 0 0 0 0 0 0

Larceny-theft 0 0 0 0 0 0 0 0 0

Intimidation 0 0 0 0 0 0 0 0 0

Destruction/damage/vandalism of property 0 0 0 0 0 0 0 0 0

VAWA Offenses - On Campus

Total occurences On Campus

Crime 2020 2021 2022
Domestic Violence 0 1 0

Dating violence 0 0 0

Stalking 0 0 0

VAWA Offenses - Non Campus

Total occurences in or on Noncampus buildings or property

Crime 2020 2021 2022
Domestic Violence 0 0 0

Dating violence 0 0 0

Stalking 0 0 0

VAWA Offenses - Public Property

Total occurences on Public Property

Crime 2020 2021 2022
Domestic Violence 0 0 0

Dating violence 0 0 0

Stalking 0 0 0

Arrest - On campus

Crime 2020 2021 2022
Weapons: carrying, possessing, etc. 0 0 0

Drug abuse violations 0 0 0

Liquor law violation (Does not include drunkenness or DUI) 0 0 0

Arrest - Noncampus

Crime 2020 2021 2022
Weapons: carrying, possessing, etc. 0 0 0

Drug abuse violations 0 0 0

Liquor law violation (Does not include drunkenness or DUI) 0 0 0

Arrest - Public Property

Crime 2020 2021 2022



Weapons: carrying, possessing, etc. 0 0 0

Drug abuse violations 0 0 0

Liquor law violation (Does not include drunkenness or DUI) 0 0 0

Disciplinary Actions - On Campus

Number of persons referred for Disciplinary Action

Crime 2020 2021 2022
Weapons: carrying, possessing, etc. 0 0 0

Drug abuse violations 0 0 0

Liquor law violation (Does not include drunkenness or DUI) 0 0 0

Disciplinary Actions - Noncampus

Number of persons referred for Disciplinary Action

Crime 2020 2021 2022
Weapons: carrying, possessing, etc. 0 0 0

Drug abuse violations 0 0 0

Liquor law violation (Does not include drunkenness or DUI) 0 0 0

Disciplinary Actions - Public Property

Number of persons referred for Disciplinary Action

Crime 2020 2021 2022
Weapons: carrying, possessing, etc. 0 0 0

Drug abuse violations 0 0 0

Liquor law violation (Does not include drunkenness or DUI) 0 0 0

Unfounded Crimes

2020 2021 2022
Total unfounded crimes 0 0 0
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Building Name

Administrative

Library, Cafe, Instruction

General Education

Haywood Early College

Marketing

Health & Human Services

Trades

Horticulture

Quilting & Upholstery

Student Services

Automotive

Cosmetology

Natural Resources/Welding

Campus Services

Regional Center for the
Advancement of Children

Health & Human Services

Creative Arts

Burn Building

Public Services Training Facility

Regional High Tech Center

Regional Business Advancement Center

West Waynesville Annex

Tree

Balsam

Alder

Hickory

Dogwood

Buckeye

Poplar

Birch

Willow

Oak

Hemlock

Pine

Chestnut

Walnut

Hawthorn

Silverbell

Juniper

Sycamore

Physical Address

210 College Drive Clyde, NC 27821

160 College Drive Clyde, NC 28721

108 College Drive Clyde, NC 28721

34 College Drive Clyde, NC 28721

75 Sawmill Drive Clyde, NC 28721

100 Sawmill Drive CLyde, NC 28721

100 Vocational Drive Clyde, NC 28721

30 Millhouse Drive Clyde, NC 28721

80 Sawmill Drive Clyde, NC 28721

185 Freedlander Drive Clyde, NC 278721

260 Vocational Drive Clyde, NC 28721

266 Freedlander Drive CLyde, NC 28721

150 Vocational Drive Clyde, NC 28721

89 Vocational Drive, NC 28721

235 Freedlander Drive Clyde, NC 28721

125 Sawmill Drive Clyde, NC 28721

105 College Drive Clyde, NC 28721

186 Armory Drive Clyde, NC 28721

186 Armory Drive Clyde, NC 28721

112 Industrial Park Drive Waynesville, NC 28786

144 Industrial Park Drive Waynesville, NC 28786

23 Hendrix Street Waynesville, NC 28786

Haywood Community College
Building Information

CAMPUSSafety
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Haywood Community College

Building

Dahlia Ridge Trail System
3.5 Miles - Total

Bobcat Trail: 1.03 miles

Wildflower Way: 0.21 miles

Millpond Connector: 0.14 miles

Moon Tree Way: 0.12 miles

Copperhead Trail: 0.6 miles

Kingfisher Trail: 1.4 miles

Point of Interest

Trash

Trailhead

Nature Viewing

Fishing

Kiosk
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Restroom

Picnic Table

Parking

Moon Tree
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Fountain

Emergency Sign

Dogipot

Dahlia Garden
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Bird/Butterfly
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Emergency Call Boxes 

HCC has solar-powered emergency call boxes (pole mounted with blue lights) in the following 

locations: 

• Creative Art Building (7000 Building) Outside upper and lower Entrances 

 

HCC Security Services: 

• Key Extraction 

• Jump Starts 

• Minor Repairs 

• Campus Escort to vehicles, upon request 

 

Other Services: 

• Manage Traffic Flow 

• Address minor maintenance issues (utility outages, etc.) 

• Respond to public safety issues 

 

None of us are invincible  

Risks, crimes, and personal injuries are threats we all face in daily living, but we can keep 

ourselves and others safe by using our heads and being aware of our surroundings. Safety is not 

just the responsibility of security officers or administration; everyone has a role to play. We hope 

this guide provides you with the tools needed to deal with these scenarios effectively. 

 

Report It! 

When reporting an incident to authorities, remember to provide the following pertinent 

information: 

Who     What     When     Where     Why     How 
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 While on college premises, all persons are expected and required to comply with federal, state, 

and local laws and ordinances, as well as College policies governing conduct. Persons in 

violation of these standards will be subject to action deemed appropriate by the responsible 

authority.  

HCC employees and students participating in off-campus (college-sponsored) activities must 

report criminal incidents to the local law enforcement agency having jurisdiction and inform 

Campus Security as soon as possible after the incident. Violations of the HCC Student Code of 

Conduct must also be reported. 

Known or suspected violations of federal and state laws and other emergencies should be 

reported to Campus Security. Campus Security supports the Dean of Student Services in the 

enforcement and investigation of violations of the HCC Student Code of Conduct as outlined in 

the HCC Catalog & Handbook. HCC students agree to abide by this policy upon enrollment at 

the College.  

 

When describing an incident: 

• Stay objective 

• Keep things in order 

• Give your location 

 

When describing a person: 

• Note features, (i.e., hair color, height, facial structure, build, etc.), rather than solely 

focusing on clothes which can be changed quickly. 

• Describe distinctive characteristics, such as tattoos, birthmarks, or scars. 

  

When describing an object: 

• Note the basics: (i.e., size, color, and shape). 

• Document all identifying characteristics, (i.e., license number, distinguishing smell, or 

any other attributes that may be used to identify the object). 

   

“Little things” can cause big problems. When in doubt, report them. 
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Bomb / Terror Threats 

These dangers can come in a variety of shapes and forms. Know how to keep yourself and others 

safe. 

• Listen carefully and follow the directions given by Security, Law Enforcement, or college 

employees. 

• Try not to panic or assume the worst. 

• Take drills seriously and encourage those around you to do the same. 

• Do not Delay as many disasters have been averted because an individual took the time to 

report something out of the ordinary. 

• Don't "Joke" about a bomb threat. Doing so can cause panic, waste valuable resources, 

threaten your academic future, and/or get you a fast pass to the police department. 

 

Natural Disasters 

Catastrophic events, such as tornados, hurricanes, and flooding, can leave behind varying 

degrees of disarray. Take natural disaster response seriously by: 

• Following evacuation procedures quickly and completely. 

• Comply with the directions given by trained personnel. 

• Be proactive. Learn what to do in an emergency beforehand.  

 

Cyberspace 

Cyberspace is not necessarily a safe space, despite the perceived anonymity. An increasing 

number of technology-based threats are present in today’s world. Do not get caught up in the 

web. Stay informed and take the proper precautions to maintain your safety. 

 

Identity Theft 

 Don’t give your Social Security number to unknown individuals. This information can be used 

to obtain sensitive, personally identifying information, including credit reports, account 

information, etc. Identity theft is hard to overcome, often involving years of tracking, damage 

control, and re-establishing damaged credit ratings. Don’t risk it! 

 

Keep Your Stuff Safe! 

• Don't leave your personal belongings unattended anywhere at any time. 

• Always lock your vehicle, and if you are going to leave personal belongings inside your 

vehicle, do not leave them in plain view. 
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Hate / Bias-related Incidents 

Notify Security if someone threatens you or someone else based on race, religion, gender, sexual 

orientation, or other characteristics. No one needs to tolerate fear or intimidation. 

 

 The Dos and Don'ts of a Crisis 

• If a classmate seems ill, intoxicated, or drugged, get Help Immediately! Do not worry 

about getting them “in trouble," their safety and well-being must be your main concern. 

• Stay calm in a crisis. Quick, clear thinking can make all the difference in a dire situation. 

• Don't interfere with the efforts of medical or emergency personnel. They have been 

trained to deal with emergencies. Stay out of their way. 

• If someone is bleeding, apply pressure, and ask someone to get help. 

• Don't transport a friend to the hospital. You may do more harm than good by moving 

someone without having medical training. 

• Don't play Hero by stepping into a dangerous situation. You may get hurt, creating a 

more difficult scenario. Get Help. 

 

Know What to Do 

• Be prepared. 

• Know the ins and outs of your campus 

• Know the locations of emergency phones and call boxes. 

• Memorize Security's contact numbers (save time every second counts!) 

• Know where fire alarm pulls boxes, fire extinguishers, and first aid kits are located at in 

all the buildings you frequent. 
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Fire Extinguishers 

Understand the diverse types and how to use them. 

 

Fire Alarms 

Know where they are on campus, Sound them immediately when a fire is found. 

Quick action saves lives. 

 

Fire Exits  

Know where all the fire exits are in your buildings. 

 

Stalkers  

If someone is stalking you, report it to Security and local Law Enforcement agencies. No contact 

or protective orders may be taken to keep you safe. Making them aware of the situation gives 

them and you back some control of the situation. 

 

Obscene Phone Calls 

Do not engage an unknown caller in conversation or give out any personal information. Keep a 

record of when the calls are received and what was stated. Save any messages that you receive. 

And turn everything over to the proper authorities. 

 

Walking Around 

Do not walk alone, especially after dark ask for a Security escort or use the Buddy System. And 

stay on populated well-lit paths. 

 

Being Followed 

If you think you are being followed, head toward people, lights, or buildings. 

 

The Element of Surprise 

Make it tough for someone to take you by surprise, do not let anything distract you or interfere 

with your vision or hearing. 
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 Parking Decals must be displayed in all vehicles parked on  

Haywood Community College’s property 

Citations will be issued for the following violations: 

Occupying more than one parking space Not displaying a current decal 

Parking in the lane of traffic   Blocking building entrances 

Obstructing sidewalk    Double parking    

Parking in restricted lot or zone   Parking in reserved space  

Parking on grass    Parking within 15 feet of a fire hydrant 

Parking against the flow of traffic   Protruding into a lane of traffic  

Parking in visitor or handicapped space Parking on shoulder or road 

Blocking loading zone 
 

Parking lots are designated by signs, and individual spaces are color-coded: 

White outlined spaces = Student / Open 

Yellow outlined spaces = Faculty / Staff 

Blue outlined spaces = Handicap 

Handicap spaces are marked with D.O.T. approved signs and enforced by Law Enforcement and 

Haywood Community College Security. 

A state handicapped parking violation issued by our Campus SRO (School Resource Officer) can 

cost up to $250.00 and requires a court appearance. 
 

Once an individual receives ten parking violations, security can charge the individual and take 

them to the Vice President of Student Success Services for discipline.  

 

Parking decals clearly display the expiration date. 

All state and local laws pertaining to traffic apply on all of Haywood Community College’s 

property and will be enforced. The campus-wide speed limit is 20 MPH and no more than 10 

MPH in the campus’ parking lots. 

  



  2023 

H a y w o o d  C o m m u n i t y  C o l l e g e  A n n u a l  C a m p u s  S e c u r i t y  &  S a f e t y  R e p o r t  2 0 2 2  
 

Parking Safety 

• Never hesitate to call Security for an escort. 

• Always keep your car locked, whether you are in it or not. 

• Ensure the windows are closed. 

• Make a note of where you have parked. 

• Park near a light, if possible, close to your building. 

 

Alcohol and Other Drugs 

Most safety-related incidents, from sexual assaults to fires to injuries, occur when students are 

under the influence. You are more likely to take unwise risks when your inhibitions are lowered, 

and your judgment is impaired.  If you are going to drink Never leave a drink unattended, 

especially when you are at a bar or a party, Never drink from common sources like punch bowls, 

and never accept drinks from strangers cause there may be more in your drink then the 

ingredients you expect such as GHB, Rohypnol (Roofies), or Ketamine (Special K) otherwise 

known as Date Rape Drugs they are odorless and tasteless which make it easy for someone to 

add it to your drink and you not realize it. And while the impact is a lot worse than a hangover it, 

puts you into a sedated state which makes you lose inhibitions, succumb to drowsiness, slur your 

speech, and you forget everything that happens. You can put you in that state for four to six 

hours. A lot can happen in that amount of time! 

 

Impaired Driving  

 One drive with or as an impaired driver can alter your life forever. You know this stuff say 

"NO" and do not feel bullied into accepting a ride with someone who does not have your best 

interests at heart. And, if you have had too much, do not get behind the wheel. Do not even think 

about it. 

Haywood Community College promotes a drug and alcohol-free environment and supports this 

nationwide movement. Haywood Community College is committed to maintaining such an 

environment for all employees and students. 

 

Sexual Misconduct 

Haywood Community College strongly supports local, state, and federal laws concerning sexual 

assault and sexual harassment. Any violation or complaint should be made immediately to 

Campus Security, Human Recourses, or the Vice President of Student Success Services. Victims 

are entitled to all services of HCC and available county services. Crime statistics are gathered 

from Campus Security logs and incident documentation. 
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Registered Sex Offenders:  

Pursuant to North Carolina General Statute 14-208, individuals who have reportable convictions 

for any sex offense are required to maintain a registration with the sheriff of the county in which 

they reside. Any nonresident with such a conviction who works or attends school in North 

Carolina must maintain a registration with the sheriff in the county where that individual works 

or is a student. Additionally, the North Carolina Division of Criminal Statistics is responsible for 

compiling and keeping current a central statewide sex offender registry. Specific information as 

set forth in General Statute 14-208.10 is a public record and is made available for public 

inspection. The Division of Criminal Statistics provides free public access to automated data 

from the statewide registry, including photographs provided by the registering sheriffs, via the 

internet. The public can access the statewide registry to view individual registration records, a 

part of the statewide registry, or the entire statewide registry. The Division may also provide 

copies of registry information to the public upon written request and may charge a reasonable fee 

for duplicating costs and mailing cost. The North Carolina Sex Offender Registry website may 

be accessed at the following link: North Carolina Offender Registry (ncsbi.gov) 

https://sexoffender.ncsbi.gov/. 

 

Mental and/or Physical Abuse – “Bullying” 

To provide a safe learning environment for students, HCC forbids any type of mental and/or 

physical abuse, “bullying.” 

Abuse is the willful, conscious intent to hurt, threaten, intimidate, or embarrass another 

individual. It is repeated, intentional behavior that has an imbalance of power.  Examples 

include, but are not limited to: 

Punching, Tripping, Kicking, spitting upon, using abusive language, including name-

calling, racial and homophobic name-calling, Threatening, Sexual harassment, 

Ridiculing, Unwanted Teasing, treating another unfairly, spreading rumors, including 

using social media, texts, etc., Destroying property, Graffiti, Exclusion, Unwanted 

physical contact. 

Students abused or witnessed abuse are strongly encouraged to report it to the Dean of Student 

Services, or a counselor in the Hemlock 1500 Building, or contact Campus Security.  

  

https://sexoffender.ncsbi.gov/
https://sexoffender.ncsbi.gov/
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Access to Haywood Community College  

Facilities are open to students/staff/public during the following: 

Monday-Friday   6:00 a.m. - midnight     

Saturday   8:00 a.m. - 8:00 p.m. 

Sunday 8:00am-8:00pm. 

 

 

Haywood Community College’s Emergency Response Plan is attached at the end of this 

document and can be found at www.haywood.edu 

 

Security & Safety Surveys 

Haywood Community Colleges primary goal is campus safety and security. Members of the 

Campus Security & Safety Team regularly conduct Campus Security & Safety Surveys. These 

surveys look at lighting, landscape, locks, steps, walkways, roadways, etc. for any safety or 

security concerns. We encourage the campus community to report any safety or security 

concerns about the campus climate to the Office of Campus Safety Services 828.564.5113 

mgreenarch@haywood.edu. 

 

Annual Fire Safety Policy 

Haywood Community College does not have any residence facilities. Therefore, the college is 

not required by the Campus Security & Safety Reporting Act to maintain a fire report. 

Fire Drills are performed monthly. 

 

Missing Student Policy 

Haywood Community College does not have any residence facilities. Therefore, the college is 

not required by the Campus Security & Safety Reporting Act to maintain a missing student 

policy. 

 

Daily Crime Log 

The HCC Campus Security Office maintains a daily crime log to record criminal incidents and 

alleged criminal incidents that are reported. The log contains reported incidents from the last 60 

days (about 2 months). This log can be viewed at the Office of Campus Security in the Hemlock 

building. 

  

http://www.haywood.edu/
mailto:mgreenarch@haywood.edu
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Sources of Crime Statistics 

Campus crime, arrests, and referral statistics include those reported to HCC Security Department 

and Office of the Dean of Student Services. HCC also requests statistics for crimes reported 

directly to Haywood County Sheriff’s Office. 

 

The following are some of Haywood Community College’s Policies and Procedures a 

complete list and description of all Policies and Procedures can be found at the following 

link: Policies and Procedures (haywood.edu) https://www.haywood.edu/about-hcc/policies-and-

procedures.php. 

https://www.haywood.edu/about-hcc/policies-and-procedures.php
https://www.haywood.edu/about-hcc/policies-and-procedures.php
https://www.haywood.edu/about-hcc/policies-and-procedures.php
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Introduction 

The purpose of the Emergency Response Plan (ERP) is to provide Haywood Community College (HCC) 
employees and students a reference for use in the event of an incident resulting in an emergency situation. 
The plan is designed to provide procedures and assign responsibilities necessary to effectively respond to an 
emergency on the main campus as well as off-site facilities.  Since it is impossible to predict the exact 
circumstances surrounding an emergency situation, these procedures do not cover every emergency that 
might develop and it may not always be feasible to follow every procedure. Each situation will be unique.  
Preparation, drills, and training are crucial to ensure safety and security during an emergency. 

 

Campus Events 

When the College plans to host an event/activity that calls for many more visitors to be on campus than 
normal, it is the responsibility of the employee(s) over the event/activity to notify the Coordinator of Campus 
Development Services & Events well in advance of the event/activity. The Campus Development Department 
will take the necessary steps to prepare for a potential emergency incident that could involve more people than 
normally on the college campus.  

  

Off Campus Events 

College employees are responsible for off-campus student events and activities (field trips, student 
competitions, etc.) and are responsible for following the guidelines in the College Emergency Response Plan.  
The specific type of incidents that may be encountered will be unique to the class/field trip and as such, every 
situation cannot be addressed by the ERP.  The College employee submitting the travel authorization request 
will assume the responsibility for HCC in an off campus incident, if an emergency situation occurs.  

 

Public Relations 

The Public Information Officer (PIO) shall be the only official spokesperson to respond to the media in the 
event of an emergency. The Campus Development Department will determine a safe location for the media 
and any and all assistance will be provided to aid in affective communications. Faculty and staff should refrain 
from speaking with the press to prevent speculation and incorrect information being shared. 

 

Drills and Training 

All drills should be taken serious and Training is a vital component of the preparedness and safety for 
Haywood Community College.  Employees, faculty, staff and students will be oriented to the appropriate 
emergency response and will participate in drills and training annually. Local emergency responding agencies 
will be included in drills and training exercises as deemed necessary. While you are participating in a drill you 
should react as if it is a real life situation. Example: Lock-down drill – You should Lock door, close blinds, turn 
off lights, silence phones, and barricade doors. 
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Emergency Notification System (ENS) 

Haywood Community College’s Emergency Notification System (ENS) includes the use of text messaging, 
voice mail and e-mail to send an official College wide emergency directive to employees and students. Voice 
mail can be sent to a cell phone and/or a land line phone.  

Individuals must sign up for this service and can do so by logging in at login.haywood.edu there is an 
Emergency Notifications Link under Essential Tools. It is the responsibility of the individual to keep contact 
information updated and edits can be made when needed.   

Haywood Community College has an Emergency Notification Exterior Speaker System to notify individuals that 
are on the main campus grounds of an emergency situation. This consist of different sirens and tones as well 
as voice commands.  

 

Responsibilities Preparing for an Emergency Situation 

Employee: Read HCC Emergency Response Plan, Be familiar with the campus and campus buildings you 
work in and frequent often, participating in campus training sessions and drills, signing up for the college’s 
emergency notification system, and ask questions. 

 

Student: Read HCC Emergency Response Plan, Be familiar with the campus and campus buildings you have 
classes in and frequent often, participating in campus trainings and drills, signing up for the college’s 
emergency notification system, and ask questions.  

 

Responsibilities During an Emergency Incident 

Employee Response Responsibilities  

As college employees, faculty and staff are responsible for following directives given by members of the 
Campus Incident Command Team. Following the procedures outlined in this ERP. 

During an emergency, HCC employees are the natural first responders and are encouraged to assist students 
as needed during an emergency. If HCC has prior knowledge of a student with specific support needs, his/her 
instructors will be informed through a documented Safety Plan which should be followed as written. Any 
questions or concerns regarding a student’s Safety Plan should be communicated with the Director of Student 
Wellness.  

If you feel you will need external support during an emergency, or during campus emergency drills, due to an 
area of disability or impairment, it is your responsibility to make Haywood Community College is aware of your 
needs. Please contact the Director of Human Resources to develop a Safety Plan. 

 

• Understanding and using the procedures of the ERP to deal with incidences and emergency situations.  

• Reporting emergency incidences and/or suspicious activity and/or individuals Campus Security. 

http://login.haywood.edu/
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College employees and students are urged to be aware of what is happening in their campus surroundings. 
Employees should talk to students about the importance of reporting observations of suspicious behavior, 
language/threats and/or actual incidents that appear threatening and dangerous. Every individual is 
responsible for reporting an incident or suspicion of an incident to campus security as quickly as possible 
so that appropriate action can be taken to isolate and respond to the incident.  

 

Faculty Response Responsibilities  

• Maintaining student attendance rolls and helping to account for students during sheltering and/or 
evacuation 

 

Student Response Responsibilities  

• Reporting incidents and suspicious activities and/or individuals to the most immediate College authority 
figure 

• Following directives of HCC Employees and external emergency responders during an incident and the 
emergency response  

• Being accounted for during sheltering and/or evacuation 

• Following directives about staying on or leaving campus during an incident 

• Refraining from use of cell phone when directed (ex: use of cell phone can detonate an explosive 
device and alert aggressor to your location)  

• Wearing HCC identification badge. 

 

Emergency Protocols: 

S.E.L.F. Active Shooter Response which stands for Survey, Evacuate, Lock-down,                
Fight-back. 

 

Survey:  

Survey means being aware of your surroundings. Where you are and what is available if you need to make 
yourself safe and assist others to safety. Being aware and alert can mean the difference between life and 
death. It doesn’t require extreme circumstances to Survey. And by always being aware of your surroundings 
the SELF Protocol will be easier to follow. 
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Active Shooter Evacuation:

Evacuation when possible is your first choice. If you can leave the area of danger do it. When evacuating 
remember these steps.  

• Evacuate the area of danger and run as far as possible.

• If there is someone who needs assistance help them evacuate being aware that helping may place you
or others in greater danger.

• As soon as you are safe call or text 911 and alert authorities.

• If you encounter law enforcement when evacuating immediately raise your hands over your head with
your fingers spread apart and yell we are coming out.

• If evacuating through a door is not an option a first floor window can be an alternative choice.

• If above the first floor locking down and securing in place is the best option.

Remember that these same steps can be used to evacuate any location that you feel unsafe. You may be in 
the café, library, or tutoring lab so always be alert survey your surroundings and consider your options for 
evacuating. 

Lock-down:

If evacuating is not an option your second choice is to Lock-Down. Also known as securing in place. If you 
cannot leave from the danger make your space inaccessible to the danger. When locking down remember 
these steps.  

• Locking down requires a space that can be locked or secured. If you are not in such a place move 
quickly to a place where you can lock or secure the doors. If available use the door lock and remember 
all doors can be secured even if they do not have a lock. Use belts to tie two doors together. Tie the 
door hinges together. Or use a belt or electrical cable tie it around the door handle while pulling the 
other end tight as you stand to the side.

• In addition to a lock barricading an entrance can make a room even more secure and deter an 
aggressor. Stack desk, chair, or other objects to block the door or make it difficult for an aggressor to 
enter the space.

• After securing the space move to an area out of sight, turn off the lights, close any blinds, silence all 
cell phones, and plan your next actions in case the aggressor enters the room.

• Though being quiet is important it is still necessary to contact 911. Do this in a low voice or with a text.

Remember that these same steps can be used in locking down any room. You may be in the café, library, or 
tutoring lab so always be alert survey your surroundings and consider your options for securing in place.  
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Fight-back: 

The last and least desirable option is to Fight-Back. However if the aggressor enters your space fighting back 
may be your only choice. When fighting back remember these steps.  

• Only confront the aggressor if you are in immediate danger and have no other option.

• Distracting, disarming, and sub doing the aggressor may be your only choice.

• Every room has items you can use to distract the aggressor backpacks, books, water bottles, coffee
cups, or similar sized items can all be thrown at the aggressor.

• If the weapon is separated from the aggressor put a large item over the weapon such as a trash can or
backpack. Keeping the weapon will cause you to be seen by law enforcement as the aggressor.

• If it becomes necessary it is important that you resist forcefully and however possible.

Remember that these same steps can be used for fighting back in any room. You may be in the café, library, or 
tutoring lab so always be alert survey your surroundings and consider your options for actively protecting 
yourself.  

Seek Shelter Protocol: 

A severe weather related incident that poses or has the potential to pose risk to students, faculty, and 
staff. Example Tornado or Severe High Winds. Proceed to the nearest classroom, office, or other 
confined space. Remain in shelter until notified by emergency responders that it is safe to leave. It 
requires closing doors and windows but not locking or otherwise securing them so that emergency 
responders can easily gain access to provide assistance. Account for all students and employees. 

Seek Shelter Guidelines 

• If outdoors, proceed to the nearest classroom, office, or confined space.

• If indoors, stay in the classroom, office, or other confined space or if in the hallway, proceed to nearest
classroom, office, or other confined space. Do not proceed to an auditorium, entry way, or other area
with a wide roof span.

• Close windows and doors. Close blinds if possible

• Move away from windows and doors.  It is preferable to sit against an interior wall for protection. Be still
and quiet.

• Account for students, employees and staff

• Do not leave the shelter until notified to do so by emergency responders. Leaving a shelter area
too soon may result greater harm.
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Evacuation Protocol: 

 An incident requiring evacuation of some or all campus buildings / campus occupants to avoid an 
immediate or potential threat to students, faculty, and staff. Example: Building Fire or Hazardous 
Material Spill. 

Evacuation from Campus, Proceed to Primary Evacuation Site, or Alternate Evacuation Site. 

Evacuation from Campus: Proceed off campus following directives of Campus Incident Command 
Team Members. Primary purpose is to get individuals out of buildings and off of campus. 

Proceed to Primary Evacuation Site:  Proceed on foot to the NC National Armory Parking Lot and 
remain there until accounted for and to receive further instructions. Primary purpose is to get individuals 
out of buildings for such things as fire/bomb threats. 

Proceed to Alternate Evacuation Site: Evacuate the building but instead of proceeding on foot to the 
NC National Armory Parking Lot, proceed on foot to Mill Pond area and remain there until accounted 
for and to receive further directives. Primary purpose is to get individuals out of buildings and away 
from the center of campus. 

Evacuation Locations 

Main Campus Primary Evacuation Site: NC National Armory Parking Lot 

Main Campus Alternate Evacuation Site: Mill Pond area  

Regional High Technology Center Evacuation Site: RHTC Parking lot closest to the Regional Business 
Advancement Center Building 5000. 

Regional Business Advancement Center 5000 Evacuation Site: Regional High Technology Center 
Building 3000 Parking lot closest to the Regional Business Advancement Center Building 5000. 

West Waynesville Center Evacuation Site: Exit building from the closest exit and move on foot to the 
church parking lot at the rear of the building.  This parking lot will serve as the staging area. 

Evacuation Guidelines 

• Remain silent in order to hear important directions

• Do not use cell phone (it might detonate a bomb, alert aggressor to your location)

• Immediately leave the building and report to the designated evacuation site

• Be accounted for at the evacuation site

• Do not attempt to leave campus by vehicle unless so directed

• Do not block emergency vehicle access areas

• Return to building only when authorized to do so
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Bomb Threat Information: 
Most bomb threats are received by phone. Bomb threats are serious until proven otherwise. Act quickly, but 
remain calm and obtain information with the Bomb Threat Checklist.  

If a bomb threat is received by phone: 

• Remain calm. Keep the caller on the line for as long as possible. DO NOT HANG UP, even if the caller
does.

• Listen carefully. Be polite and show interest.

• Try to keep the caller talking to learn more information.

• If possible, write a note to a colleague to call Campus Security / SRO or, as soon as the caller hangs
up, immediately notify them yourself.

• If your phone has a display, copy the number and/or letters on the window display.

• Complete the Bomb Threat Checklist immediately. Write down as much detail as you can remember.
Try to get exact words.

• Immediately upon termination of the call, do not hang up, but from a different phone, contact the
President’s office immediately with information and await instructions.

If a bomb threat is received by handwritten note: 

• Call Campus Security / SRO
• Handle note as minimally as possible.

If a bomb threat is received by e-mail: 

• Call Campus Security / SRO
• Do not delete the message.

Signs of a suspicious package: 
• No return address
• Excessive postage
• Stains
• Strange odor
• Strange sounds
• Unexpected Delivery

Fire Procedures: 

If you discover a fire or smoke or if you hear a fire alarm: 
• Evacuate the Building – Get Out – Don’t Use Elevators, use the stairs.
• Close (Don’t Lock) doors to contain fire
• Alert others – Activate the fire alarm (If not already activated)

CALL 911  

• Location of fire

• Description of fire

Call Security 734-5410 and or SRO 593-8477 to assist w/response
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Campus Services Response: 
An incident with minimal or no risk to individuals and/or property and does or does not require external 
emergency responders.  Example:  Medical Emergency, Power outage, water line break, snow alert, 
unsubstantiated report of incident, minor injury, minor traffic incident, etc.  

Off Campus Personnel: 

This plan was prepared with the main campus in mind; however, the emergency procedures are basic and 
generally can be used at any facility. The exception will be that you are to call 911 first in an emergency 
situation then contact School Resource Officer at 828.593.8477 or Campus Security 828.734.5410 once 
situation is under control. 

If you work at one of the off campus sites, the following suggestions will help keep you safer: 

• Can you access a telephone during an emergency?

• Do you know the Address of your location?

• Do you know where the exits are located?

• Do you know where the fire extinguishers are located?

• Practice emergency evacuation procedures at the site.

• You can call 911 from any cell phone without charge. That means if you have a personal cell phone it
would be safer to carry with you.

• Park in well-lit areas.

• Walk to your vehicle with others when possible.

• Have your keys ready before you reach your vehicle or building.

• Always keep your vehicle locked and valuables at home or out of site.

• Always keep work areas locked when not in use.

• While driving keep your doors locked.

• Always be aware of your surroundings.

• Always keep your keys with you. Never loan them out. Don’t put your name and address on your key
ring.

Emergency Contacts: (We encourage you to program into your cell phone) 

The report of an incident or suspicion of an incident that needs immediate response should be made to the 
On Duty Security Officer who will assess the situation. 

Security Officer                                                            828-734-5410  

School Resource Officer             828-593-8477 

Campus Safety Officer              828-564-5113 

NOTE:  Call 911 for emergencies that require immediate response from emergency agencies. 
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Documenting an Incident

Once the initial report of an incident has been made and the emergency response implemented, it is important 
that the persons most closely involved in the incident complete a formal written report of the incident. The 
incident report will be submitted of the incident to the Security Officer. If warranted, the Security Officer will 
forward the report to the College President.  The School Resource Officers/Security/ Campus Safety Services 
Officer will provide the Incident Report Form and assist as needed. The Campus Safety Services Officer will 
review the reported incidents and investigate any needed follow-up.  Any corrective actions will be reported to 
the Director of Campus Development.   

If you feel you will need external support during an emergency, or during campus emergency drills, due to an 
area of disability or impairment, it is your responsibility to make Haywood Community College is aware of your 
needs. Please contact the Director of Student Wellness to develop a Safety Plan. 
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Important Campus Contacts:  

Director of Public Safety:   Jeff Haynes 

jhaynes@haywood.edu 

Office 828.565.4076 

 

Campus School Resource Officers: 

aro-officers@haywood.edu 

Cell 828.593.8477   

 

Campus Security:  

hcc-security@haywood.edu 

Cell 828.734.5410  

 

Coordinator of Safety Services:   Misty Massingale  

mgreenarch@haywood.edu 

Office 828.564.5113 

 

Director of Human Resources:   Sara Phillips 

sjphillips@haywood.edu 

Office 828.627.4529 

 

Vice President of Instruction and Student Services:   Dr. Wendy Hines 

whines@haywood.edu 

Office 828.565.4069 

 

Director of Campus Development:   Brek Lanning 

bwlanning@haywood.edu 

Office 828.565.4027 
 

Counselor:  Susannah High  

shigh@haywood.edu 

Office 828.627.4504 

 

  

mailto:jhaynes@haywood.edu
mailto:aro-officers@haywood.edu
mailto:mgreenarch@haywood.edu
mailto:sjphillips@haywood.edu
mailto:whines@haywood.edu
mailto:bwlanning@haywood.edu
mailto:shigh@haywood.edu
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IMPORTANT NUMBERS 

  

Security Cell: 828-734-5410 

SRO Cell: 828-593-8477 

Emergency Services 

If you have a fire, police, or medical emergency, always call 9-1-1 

Other Emergency Numbers: 

  

Ambulance – (828) 452-6600 

 

Fire:  

828-648-3418 - Canton 

828-452-6600 - Center Pigeon, Clyde, Cruso, Junaluska, Maggie Valley, North Canton, Saunook 

828-456-8611 – Waynesville 

  

Police:  

828-648-2376 (Canton) 

828-452-6666 (Maggie Valley) 

828-456-8611 (Waynesville) 

 

Haywood County Sheriff’s Office - 828-452-6666 

  

North Carolina State Highway Patrol – 1-800-445-1772 or *SHP 

 

National Suicide Prevention Lifeline 

1-800-273-TALK (8255) 

1-800-799-4TTY (4889) 
Dial 988 
 

Meridian (Mental Health, Developmental Disability and Substance Abuse) 

1-800-849-6127 Immediate Help 

1-888-757-5726 Customer Service 

 

Appalachian Community Services 

828-452-1395 

 

Reach of Haywood 

828-456-7898 

 

Carolinas Poison Control Center 

1-800-800-3855 

  



  2023 

H a y w o o d  C o m m u n i t y  C o l l e g e  A n n u a l  C a m p u s  S e c u r i t y  &  S a f e t y  R e p o r t  2 0 2 2  
 

Report a Crime 

Except for a 9-1-1 emergency, incidents or criminal activity should be reported to the law 

enforcement agency that covers the area where the crime or incident took place. If a crime 

occurs: 

 

Inside Waynesville city limits, please contact the Waynesville Police Department at (828) 456-

5363 

Inside Canton city limits, please contact the Canton Police Department at (828) 648-2376 

Inside Maggie Valley city limits, please call Maggie Valley Police Department at (828) 926-

0867 

 

The Haywood County Office of the Sheriff covers all criminal matters that occur outside of the 

town limits and within Clyde. If you have a civil paper to be delivered anywhere in the county, 

this also must be done by the Sheriff's Office. Please contact Haywood County Communications 

Center at                        (828) 452-6666.  

 

Report a Traffic Accident 

The Sheriff’s Office does not investigate traffic accidents. This is handled by the North Carolina 

Highway Patrol; you may contact them at 1-800-445-1772. If an accident occurs inside the city 

limits, contact the corresponding police department that covers that area.  

 

Apply for Victim Assistance 

For victim assistance, please contact the District Attorney’s Office at (828) 454-6510. If the 

assistance needed stems from domestic violence, you may also contact Suzie Pressley, Domestic 

Violence/Sexual Assault Victim’s Advocate, at the Haywood County Sheriff’s Office at (828) 

452-6672, ext.2884, M-F, 9 am - 5 pm. 

 

Help Protect Your Valuable Possessions 

Keep a record of brand, serial number, model number, description of all your valuable 

possessions. Make copies of this list and keep them in more than one safe location. You may 

want to attach photographs of your property to this list. If your property is stolen, this 

documentation can assist in its recovery. 
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Crime Prevention and Awareness:   

Faculty, staff, and students must recognize that they must take individual steps to protect 

themselves from becoming a victim of a crime and work together as a campus community in the 

prevention of crime and promotion of security. 

 

Campus Prevention and Awareness campaigns:  

Discussed with every new Employee at their Orientation 

Discussed during Student Orientation 

Partnership with Reach Domestic Violence Rally every October 

Denim Day every April to raise awareness 
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HCC Security
MISSION

The Mission of HCC’s Campus Security & Campus Safety office’s is to provide a safe 
educational environment for faculty, staff, students, and visitors. It is the duty of HCC’s 
Security Officers to enforce college rules, regulations, and safety policies: to work closely 

with local law enforcement to enforce local, state, and federal laws on campus; and to 
maintain an open line of communication with county-wide emergency agencies.

Security O�cers are trained first responders
in the event of a campus emergency including:

Accidents (motor vehicle and/or personal)
Fire
Medical Emergencies
Civil Disorder
Natural Disaster

O�cers are in constant communication with
county-wide emergency agencies.

Security - 828.734.5410
1500 Hemlock Building - Room 1562

School Resource O�cer - 828.593.8477
Lower 1500 Student Services Building

Campus Safety - 828.564.5113
3500 Campus Services Building - Room 3528
Email - mgreenarch@haywood.edu

Security Services:
key extraction

jump starts
campus escort to vehicles

(upon request)

Other Services:
manage tra�c flow

address minor maintenance issues
(utility outages, etc &

notify the proper authorities)
respond to public safety issues

FOR ALL EMERGENCIES REQUIRING LAW ENFORCEMENT, FIRE, AND/OR EMS DIAL 911
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Contact Security For all Incidents submit a Maxient Report once 
Security has been contacted and incident is 

under control.

Parking Safety
Never hesitate to call Security for an escort.
Always keep your car locked whether you are in it or not. 
Ensure the windows are closed.
Make note of where you have parked.
park near a light, if possible, close to your building.

Security 828.734.5410
• Aggressive, Disruptive or 

Threating Behavior
• Bomb Threats
• Criminal Activity
• Property Damage
• Lost or Stolen Property
• Danger to self or others
• Erratic Behavior
• Physical or Verbal Fights
• Fire
• Illness or Injury
• Intoxication / Substance 

Abuse
• Sexual Assault
• Suicidal Threats

 

SECURITY 828.734.5410

All state and local laws pertaining to traffic apply on all
of Haywood Community College’s property and will be enforced.

Maxient
• Link to Maxient 

Incident Report can be 
found under Safety & 
Security on HCC 
Website.

• Link: https://
cm.maxient.com/
reportingform.php?
HaywoodCC

• A Maxient report must 
be completed for all 
incidents that take 
place on campus as 
well as off campus if it 
takes place during part 
of campus operations.
  



CAMPUS Safety
 Office

PARKING Parking decals must be displayed in all vehicles
parked on Haywood Community College’s property.

Parking Safety
Never hesitate to call Security for an escort.
Always keep your car locked whether you are in it or not.
Ensure the windows are closed.
Make note of where you have parked.
park near a light, if possible, close to your building.

Citations will be issued for the following violations:
Occupying more than one parking space
Not displaying current decal
Parking in lane of tra�c
Blocking building entrances
Obstructing side walk
Double parking
Parking in restricted lot or zone
Parking in reserved space
Parking on grass

Parking within 15 feet of a fire hydrant
Parking against flow of tra�c
Protruding into lane of tra�c
Parking in visitor and/or handicapped space
Reckless driving
Blocking loading zone
Parking on shoulder or road
Driving in excess of posted speed

Parking space are designated by color:
Blue - handicapped only
Yellow - faculty & sta� only
White - student/open parking

*Parking decals clearly display the expiration date.

Once an individual receives 10 parking violations, security can charge the individual
and take them to the Vice President of Student Success Services for discipline.

All state and local laws pertaining to tra�c apply on all
of Haywood Community College’s property and will be enforced.
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Housekeeping more than Custodial
Housekeeping is crucial to a safe workplace, and every employee has a role in housekeeping. 
Housekeeping can play a significant part in preventing injuries and in improving productivity. 
Housekeeping should be part of your daily routine in your workspace. From cleaning up spills, 
disposing of items not needed, keeping walkways clear. I hope you find the tips below helpful.

Prevent Slips, Trips, and Falls
- Report/clean up any spills or leaks.
- Keep items up o� the floor.
- Report any damaged flooring.

Fire Hazards/Safety
- Make sure all walkways
   and exits are not obstructed.
- Do not block fire extinguishers or pull stations.
- Do not block  mechanical or fire alarm panels.
- Report any electrical hazards.
- Nothing should be stored in stairwells or
   mechanical rooms.
- Store flammable chemicals and materials
   appropriately.

Clutter can lead to injuries or even ergonomic issues. Put all materials and equipment back where it is 
stored when you are finished with it. This will avoid an injury of it falling on someone, blocking emergency 
equipment or passageway, and give you more space within your work area for you to move more freely.

Clutter

Like your work area and equipment you use should be inspected and kept in good working order, so should 
your PPE. If you use any PPE in your job, make sure you always check it before use for any damage or 
wear that could cause it not to perform as it is supposed to.

Always wear the required PPE or Safety equipment needed for the task you are completing.

PPE (Personal Protective Equipment)
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Weather Watch vs. Warning vs. Advisory vs. Outlook
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OUTLOOK: This is ranked as the least threatening, with hazardous weather occurring 
within the next 3 to 7 days. When an Outlook is issued, you should monitor the 
weather situation for updates.

ADVISORIES: Are ranked as less threatening, with weather conditions being less 
severe but could cause a significant inconvenience. When an Advisory is issued, you 
should exercise caution.
The expected weather condition has a pretty good chance of occurring, even a likely 
chance of occurring, but typically an advisory is used for less severe types of weather 
conditions. A Wind Advisory might be issued, or a Freezing Rain Advisory issued 
instead of a High Wind Warning or an Ice Storm Warning.

WATCHES: Are ranked more serious, there is an increased risk of a hazardous 
weather event, but its occurrence, location, or timing is still uncertain. When a Watch 
is issued, you should listen for further information and plan, prepare if the danger 
materializes. Watches essentially mean there is a chance this condition will happen and 
usually covers a large geographical area for a lengthy period of time.

WARNINGS: Are ranked the most serious of alerts; this means a hazardous weather 
event is occurring, imminent, or likely, and a threat to life or property exists. When a 
Warning is issued, you should take action immediately to protect life and 
property—more definite time periods. 

What is the DIFFERENCE?

The National Weather Service uses a four-tier approach to alert the public to weather hazards. 
These included outlooks, advisories, watches, and warnings. With an outlook as being least 

threatening to a warning being the most threatening.
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Highway Safety:
- Buckle up!
- Don’t drink and drive!
- Don’t call or text while driving!
- Use caution when driving                                    
around construction!
- Take breaks on long trips!
- Pull over if you are sleepy!

Fireworks Safety:
- Keep fireworks away from children!
- Keep water close by!
- Use eye protection!
- Do not relight firework duds!
- Obey all local laws!

Grill Safety:
- Always supervise a grill when in use!
- Grill only outdoors!
- Watch children and pets around grill!

Sun Safety:
- Always wear sunscreen!
- Reapply sunscreen often!
- Watch fo signs of heat stroke!
- Drink plenty of fluids!

July Safety
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REPORTING SUSPICIOUS ACTIVITY

What do you say to Campus Security?
• Be as descriptive as possible:
• Body Description:Race, Sex, Hair, Tattoos, Scars, etc.
• Physical Description: Color and type of clothing, shoes, hairstyle, glasses, hat, etc.
• Weapons: Mention if you notice a weapon or possibility of weapon.
• Direction/Method of Travel

How do you determine who is a suspicious person?
• A suspicious person is anyone who acts in a manner not usual for a law-

abiding citizen.
• Someone who looks lost, confused, disoriented.
• Someone who looks homeless or mentally disturbed.

If someone approaches you, or you see someone acting in a manner that 
you feel is unusual, remain at a safe distance and contact Campus 
Security immediately. 

HCC Security
828.734.5410 
HCC-security@haywood.edu 
SRO
828.593.8477

H A Y  W O O D  C O M M U N I T  Y  C O L L E G E
IMPORTANT NUMBERS 

EMERGENCY: 911

REMEMBER ALL INCIDENTS SHOULD BE
REPORTED TO SECURITY IMMEDIATELY
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Winter Safety Tips

Be Prepared
Winter will be fast approaching, and Campus Safety would like to remind you to be prepared for a safe 
and accident-free winter. The following list of precautions may help you avoid dangerous winter 
situations.

Vehicle Winter Safety
· Keep your vehicle winterized, especially with proper antifreeze, good wiper blades, good battery, and  
  snow tires or chains
· Keep the gas tank as full as possible
· Carry a winter car kit including matches and candles, first aid kit, shovel, jumper cables, sleeping                      
   bag or blankets, and even kitty litter for traction
· Keep your cell phone fully charged
· Dress appropriately for the weather conditions and outdoor temperatures
 

For Your Personal Safety
· Slow down both driving and walking
· Take your time entering and exiting your vehicle. Look for ice patches before you put your foot down.
· Wear proper footgear. Slick soled shoes and heels are dangerous on ice and snow.
· Check the latest weather information

Campus Safety  mgreenarch@haywood.edu | 828.564.5113

Campus Security  828.734.5410

Campus SRO  828.593.8477 



CAMPUS Safety

Stop the Bleed

5 Simple Steps may Save a Life
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Life-threatening injuries can occur at any time. Acting Quickly Saves Lives
STOP THE BLEED: YOU ARE THE HELP UNTIL HELP ARRIVES!

Call 9-1-1 Ensure Your Safety Protect the injured from harm
Stop the bleeding Position the injured so they can breathe Provide comfort

Know how to:




